
 

��  My spouse did not  work, did not  receive a W-2 or 1099 form in 2021, and did not  fi le a 2021 Tax Return. 

If you checked one of the boxes above, you MUST complete the step below:  

1. The Federal Government requires verification of non-filing status. Complete IRS Form  
             4506-T and return it with this form to the CCC Student Financial Services Office. 
 

��  I (and/or my spouse) worked in 2021 but, did  not  fi le a 2021 US or Foreign Tax Return. You MUST complete the  
steps below:  
1.  Complete the chart below listing every employer in 2021 even if a W-2/1099 wasn’t issued. 
2.  Submit  all W-2s and/or 1099 for ms from f t

mailto:financialservices@cayuga-cc.edu
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Form 4506-T
(November 2021) 

Department of the Treasury 
Internal Revenue Service 

Request for Transcript of Tax Return 
�a Do not sign this form unless all applicable lines have been completed.

�a Request may be rejected if the form is incomplete or illegible.
�a For more information about Form 4506-T, visit www.irs.gov/form4506t.

OMB No. 1545-1872 

Tip: Get faster service: Online at www.irs.gov, Get Your Tax Record (Get Transcript) or by calling 1-800-908-9946 for specialized assistance. We 
have teams available to assist. Note: Taxpayers may register to use Get Transcript to view, print, or download the following transcript types: Tax 
Return Transcript (shows most line items including Adjusted Gross Income (AGI) from your original Form 1040-series tax return as filed, along with 
any forms and schedules), Tax Account Transcript (shows basic data such as return type, marital status, AGI, taxable income and all payment types), 
Record of Account Transcript (combines the tax return and tax account transcripts into one complete transcript), Wage and Income Transcript 
(shows data from information returns we receive such as Forms W-2, 1099, 1098 and Form 5498), and Verification of Non-filing Letter (provides 
proof that the IRS has no record of a filed Form 1040-series tax return for the year you request). 

1a Name shown on tax return. If a joint return, enter the name 1b First social security number on tax return, individual taxpayer identification 
shown first. number, or employer identification number (see instructions) 

2a If a joint return, enter spouse’s name shown on tax return. 2b Second social security number or individual taxpayer 
identification number if joint tax return 

Current name, address (including apt., room, or suite no.), city, state, and ZIP code (see instructions) 

Previous address shown on the last return filed if different from line 3 (see instructions) 

5 Customer file number (if applicable) (see instructions) 

Note: Effective July 2019, the IRS will mail tax transcript requests only to your address of record. See What’s New under Future Developments on 
Page 2 for additional information. 

6 Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax 
form number per request. �a 

a Return Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax return transcript does not reflect 
changes made to the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series, 
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 1120S. Return transcripts are available for the current year 
and returns processed during the prior 3 processing years. Most requests will be processed within 10 business days . . . . . . 

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty 
assessments, and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax liability 
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 10 business days . 

c Record of Account, which provides the most detailed information as it is a combination of the Return Transcript and the Account 

Caution: If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed 
with your return, you must use Form 4506 and request a copy of your return, which includes all attachments. 

Year or period requested. Enter the ending date of the year or period, using the mm/dd/yyyy format. If you are requesting more than four 
years or periods, you must attach another Form 4506-T. For requests relating to quarterly tax returns, such as Form 941, you must enter 

/ / / / / / / /
each quarter or tax period separately. 

Caution: Do not sign this form unless all applicable lines have been completed. 

Signature of taxpayer(s). I declare that I am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax 
information requested. If the request applies to a joint return, at least one spouse must sign. If signed by a corporate officer, 1 percent or more 
shareholder, partner, managing member, guardian, tax matters partner, executor, receiver, administrator, trustee, or party other than the taxpayer, I 



 

 

 

 

 

  
   

   
  


